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JOB DESCRIPTION

JOB TITLE Project Manager POSITION TYPE Full Time
FUNCTION Housing and Asset REPORTING TO Service Delivery

Management Manager
LOCATION Remote EMPLOYEE

ABOUT US

InfoShare+ is a UK-based data consultancy and SaaS business that helps organisations turn complex
data into actionable insight. The business operates at the intersection of data analytics, strategy, and
social impact, working with public sector bodies, charities, and private companies.

InfoShare+ is particularly well known for its work in Local Government, Housing and public sector
where high-quality data can directly influence outcomes for communities.

ROLE SUMMARY

The Project Manager will be responsible for overseeing projects from project initiation to successful
completion, ensuring that projects are delivered on time, to scope and to budget.

Working within the Customer Excellence Team, you will plan, monitor and deliver the key milestones.
With strong commercial and financial awareness, you will coordinate teams, manage resources and
keep stakeholders informed.

KEY RESPONSIBILITIES

e Ensuring 75% of time spent is utilised for project management billable time

e Advising the internal and external project stakeholders of any risks for the project delivery

e Producing project plans and other project related documentation, for internal and customer
use

e Preparing the project plan with all key activities and working with the Implementation Team
Leaders and Consultants assigned to the project

e Ensuring allinternal systems and communications are updated to reflect the latest status of
the project

e Monitoring of the completion of project plan activities to ensure delivery is in accordance with
the defined dates

e Attend internal and customer pre planning meetings and regular project update meetings

e Quality checking of the key documentation and milestones within the project, eg Functional
Specifications, Technical Specifications, documented SIT and evidence test

e Assisting the Service Delivery Manager with project budget control, forecasting and resource
allocation

e Managing billing activities for project services

® Responsible for adhering to company policies and practices
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KEY SKILLS, QUALIFICATIONS & EXPERIENCE

e Prince 2, AgilePM or PMP are highly desirable

e Project management expertise such as a strong understanding of the product lifecycle
and ability to manage scope, schedule, budget and resources

e |Leadership and team management skills. The ability to motivate and lead a team, conflict
resolution, delegation and coaching

e  Strong analytical and problem-solving skills

e A good understanding of project management tools and software

e Minimum of 3 years in managing projects

e Industry knowledge is desirable

e Abachelor's degree in a related field (Desirable)

e Asana experience also desirable

PACKAGE

e Competitive Salary

e Pension scheme

e 25days paid holiday plus bank holidays

e Flexible working hours to promote a healthy balance between professional and personal
life

e Life Assurance

e Perkbox Platform (access to discounts, wellbeing content)

e  Employee Assistance Program

RECRUITMENT POLICY

Infoshare+ Ltd is an Inclusive employer. We pride ourselves on treating job applicants and employees
equally, regardless of their sex, sexual orientation, religion or belief, marital status, age, race, ethnic
origin, or disability. We also work together to ensure that all employees work in an environment free
from harassment, bullying, unsolicited or unwelcome comments, or overtures on discriminatory
grounds. Satisfactory references from current and previous employers will be required and followed up
on.




